
Prohibited Articles Policy

The Coring & Cutting Group is committed to promoting a safe & drug-free workplace.  The Coring & Cutting Group includes the following corporations:


K.C. Coring & Cutting Construction, Inc.



K.C. Coring & Cutting – Kansas City



Coring & Cutting Services – Ashland



Coring & Cutting Services – Springfield



Iowa Concrete Cutting – Des Moines


Coring & Cutting Services, Inc.



Coring & Cutting Services - Bentonville


Kansas Concrete Cutting, Inc.



Kansas Concrete Cutting - Wichita



Kansas Concrete Cutting - Salina

Memphis Concrete Cutting, Inc.



Memphis Concrete Cutting - Memphis


True-Line Coring & Cutting of Tampa, Inc.



True-Line Coring & Cutting – Tampa



True-Line Coring & Cutting – Ft. Myers


True-Line Coring & Cutting of Tennessee, Inc.



True-Line Coring & Cutting – Nashville



True-Line Coring & Cutting – Chattanooga



True-Line Coring & Cutting – Knoxville



A.E. Brice & Associates, Inc.



A.E. Brice & Associates - Balitmore

It is the policy of The Coring & Cutting Group to maintain its property and working environment so that is safe for both our employees and others doing business with The Coring & Cutting Group.  Our work areas must be conducive to high work standards.

This policy restricts certain items and substances from being brought on or being present on Company premises.  It prohibits Company employees and others working on Company premises from reporting for work of from working with detectable levels of certain drugs & other substances.  It also prohibits the unauthorized possession by employees or others of property and equipment belonging to the Company, other employees, or clients of The Coring & Cutting Group.

Company Premises / Property

The terms “Company Premises” or “Company Property”, for purposes of this policy, includes all property that is owned, leased, used of under the control of The Coring & Cutting Group, its affiliates and subsidiaries (including the job-site of a client).  This includes, but is not limited to, structures, buildings, offices, facilities, installation, vehicles of all types including automobiles and trucks, boats and aircraft.

Prohibited Articles

1. Weapons, explosives, firearms, ammunition and other contraband are covered by this policy.

2. Theft, conversion, misappropriation or unauthorized removal, possession or use of property of equipment belonging to The Coring & Cutting Group, other employees or clients is prohibited.  This includes, but is not limited to materials, tools, documents and proprietary information.

3. Items and substances covered by this policy include alcoholic beverages, illegal and illicit drugs, certain inhalants and prescription drugs and “over-the counter” medications (except here in after noted or prohibited).

4. All testing routinely conducted for prospective and current employees and others working on The Coring & Cutting Group premises will screen for the presence of:


Amphetamines


Methadone


Barbiturates



Opiates


Benzodiasepines


Phencyclidines


Cocaine



Propoxyphene


Cannabinoids (Marijuana Metabolites)

5. The Coring & Cutting Group reserves the right at its discretion to screen for additional substances including, but not limited to alcohol.
6. Equipment, paraphernalia and literature related to illegal drug or substances used are prohibited.
Allowed Substances

Employees and others covered by this policy may maintain on The Coring & Cutting Group premises drugs and “over-the-counter” medications provided:

1. A doctor for the person in possession of drugs has prescribed the drugs.

2. The drugs are kept in their original container from the pharmacy.

3. A “Prescription and Non-Prescription Medication Form” for the medication is signed by the employee and appropriate supervisor with a copy of the signed form on file with the supervisor. 
4.  A registered pharmacist filled the prescription within the last twelve months for the person possessing the medication.
Policy Enforcement

Because of the importance of this policy, The Coring & Cutting Group will from time to time take steps to ensure that it is being followed.  These steps may include the following:

1. Searches:  Reasonable unannounced search of The Coring & Cutting Group premises and personal searched of employees and other on the premises, including, but are not limited to, personal effects, vehicles, lockers, desks, tool boxes, clothing, meal containers and baggage of such persons.  Announced searched will be performed by authorized personnel and could include the use of scent-trained dogs.  All employees are reminded not to bring drugs, alcohol, guns or contraband on The Coring & Cutting Group premises.

2. Testing:  All testing at all locations will be conducted using the threshold levels prescribed by each state of operation of the Workers’ Compensation’s Drug-Free Workplace Standards.  All drug testing will be performed by the Safety Director, Supervisor, Manager, Owner, and medical personnel, clinics or laboratories qualified to do all the necessary work.  The Coring & Cutting Group will pay the cost of such testing for employees and prospective employees of The Coring & Cutting Group working on company premises.

Required Testing Includes

1. Pre-Employment: Urine and/or blood drug screening test for all new-hire employees.

2. Post-Accident Testing:  Urine and/or blood drug-screening analyses of The Coring & Cutting Group personnel and others on Company property.  This property includes, but is not limited to automobiles, trucks, and other equipment.  All personnel within the immediate vicinity of the incident may be subject to having their urine and/or blood tested and screened.  The employee must submit to testing as promptly as feasible but no later than twenty-four (24) hours of the accident.  An employee forfeits his/her eligibility for medical and indemnity benefits if an employee is injured in the course and scope of his/her employment and the employee refuses to submit to a test for alcohol or drugs.

3. Reasonable Cause Testing: Urine and/or blood drug-screening tests of anyone working on Company Property when The Coring & Cutting Group has reasonable cause to believe the actions, appearance, or conduct of this person, while on duty, indicated the use of a controlled substance or alcohol.  Reasonable Cause testing may be based upon, but not limited to the following:

A. Direct observation of drug or alcohol use or of the physical symptoms or manifestation of being under the influence of a drug or alcohol.

B. Abnormal conduct or erratic behaviors while at work, significant deterioration in work performance, excessive absenteeism or tardiness.

C. A report of drug use provided by a reliable and credible source.

D. Evidence that an individual has tampered with urine and/or blood drug-screening test during the employment with The Coring & Cutting Group.

E. Information that an employee has used, possessed, sold, solicited, or transferred drugs or alcohol while working, while on the Company premises, or while operating Company automobiles, trucks and/or other equipment.

4. Random Testing: Urine and/or blood drug screening test, spot check or otherwise, or other investigative examination of anyone on Company property, at the request of The Coring & Cutting Group.

5. Return to Duty Testing: Retest of employees who have been on leave or furlough for longer than thirty (30) days.

6. Follow-up Testing: Random drug-screening within six (6) months of all employees who have completed a rehabilitation program.
7. If any employee was hired after 1-1-2002, they were hired with the understanding that they were hired at a Drug-Free Workplace with a Zero Tolerance for drugs in the workplace and the 1st positive drug screen is grounds for immediate termination.
Penalties for Violating Policy

Any person is subject to disciplinary action which may include termination of employment if they:

· Refuse to submit required testing.

· Refuse to provide an adequate urine sample or blood sample for testing without valid medical explanation.

· Refuse to execute any relevant documentation (chain or custody & control form or release and consent form).

· Refuse to properly cooperate with collection site personnel.

· Engage in any conduct, which creates reason to believe a urine specimen has been altered, tampered with or substituted.

Any person will be removed from Company property and will be subject to disciplinary action, which may include termination of employment, if they:

· Refuse to submit to a search

· Are found using, possessing, selling, distributing, or transporting any of the items or substances prohibited by the policy.

· Are found to have identifiable traces or a prohibited drug or substance in their system regardless of when or where the drug or substance entered their system.

Confidentiality

Employees and job applicants will be given the opportunity to confidentially report the use of prescription or non-prescription medications before and after being tested.  The information provided will be reviewed by the Safety Director and or Company’s Medical Review Officer (MRO) in interpreting any positive confirmed results.  The Prescription and Non-Prescription Medication will be entered onto chain of custody form if applicable to testing.  If they will alter testing, it will be noted by the MRO after testing is complete.

Specimen Collection

Any person who is asked to undergo a drug or alcohol test will be required to provide a urine or blood sample at a designated collection site or at any job site.  In order to ensure the integrity of the specimen collection procedure, a standard Custody and Control Form will be used.  This form will be provided to the appropriate collection site where the Safety Director, supervisor, manager, owner, medical examiner, or designated clinics, will complete it.  In all instances, security of the collection site, chain of custody procedures, privacy of the individual, collection control, integrity and identity of the specimen and transportation of the specimen to the laboratory will meet all applicable state and federal rules and guidelines.
Drug Testing Method

All specimens will be done on site using the CRL stat 530C test.  Positive testing mailed via AirBorne Express to CRL Laboratories in Lenexa, Kansas, or another subsequently approved laboratory.

Negative tests will be properly disposed of.

Test Results

All negative reports will have all property paperwork completed and will be kept for one year on file at The Coring & Cutting Group, 120 W. 72nd Street, Kansas City, Missouri 64114.

The Coring & Cutting Group MRO will review all positive tests.  The MRO is a licensed physician with knowledge of substance abuse disorder.  The MRO will review and interpret positive test results received from the laboratory and may also request quantification of the test results from the laboratory.


Dr, Stuart Kagan


816-361-7755

The MRO will explore possible alternative medical explanations for any positive test results to assure that no one is harmed by the possibility of a false positive test result.

1. Prior to making a final decision to verify a positive test result, the MRO will conduct a medical interview with the individual and allow the individual the opportunity to discuss the positive test results and answer any questions the donor may have regarding prescription or non-prescription medication.

2. The MRO will also review the individual’s medical history and any other relevant biomedical factors.

3. Also, if the confirmed positive test result could have resulted from a legally prescribed medication, the MRO will review all medical records made available by the donor.

4. If the MRO determines there is a legitimate explanation for the positive test result, the MRO will report the result to the Safety Director as a negative.

5. Once the MRO has reviewed all the pertinent information and verified the test results as positive, The Coring & Cutting Group / Safety Director will be informed of the results.

Notifications of Test Results

Any Employee or applicant who tests positive as a result of an alcohol or drug test will be provided with written notification of any positive test results along with the identified substance discovered upon donors written request.

A donor may dispute this test and request additional testing.  If a test is disputed the donor must pay for the additional test performed at an approved medical clinic.

If a workplace injury has occurred, the individual may undertake an administrative challenge by filling a claim for benefits with a Judge of Compensation Claims.

If no workplace injury has occurred, the individual may challenge the test results in a court of competent jurisdiction.  If the donor undertakes a legal challenge to a drug test result, the tested donor is responsible for notifying the testing laboratory to ensure the test specimen is retained by the laboratory until the litigation is finalized.

Any person receiving testing services,  will upon written request, have access to any records relating to their drug and/or alcohol test and any relevant laboratory certification records.

Employee Assistance

The Coring & Cutting Group offers employee assistance to all current employees as of March 1, 2002.  At that time, no employee came forward for this assistance.

Regarding to the Substance Abuse Policy, the option still applies, but does not apply to this policy and the dismissal of employment.

Employees are encouraged to voluntarily seek rehabilitative treatment for substance abuse problems.  It is the employee’s responsibility to seek assistance before their substance abuse problem leads to disciplinary actions.

The Coring & Cutting Group will provide annual education to assist its employees with issues, which may result in the misuse of alcohol or drugs in the form of a weekly safety topic.

Confidentiality

The Coring & Cutting Group respects the confidentiality and privacy rights of all its employees.  The Coring & Cutting Group will not release test results to anyone without written consent to the employee unless authorized by state and federal laws, rules, or regulations.

